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1. O0mue moJioKeHus1

1.1. Hacrosmee Ilomoxenne 06 oOpaboTke MEpCOHATBHBIX AaHHBIX (Janee —
[Tonoxkenne) MYHUIUNAIBHOTO OIOJKETHOTO  YUPEKICHUSI  JOMOJHUTEIBHOTO
oOpa3oBaHus «JleTckas 1IKoJia UCKyCCTB» ropoga HeBMHHOMBICCKA pa3pabOTaHO B
coorBeTcTBUM ¢ TpynoBeiM koaekcoM Poccuiickoit ®enepaunnn, Koncturynwuei
Poccuniickon ®epepanun, ['paxpganckum koxekcoMm Poccuiickon ®Denepanuu,
®enepanbHbiM 3akoHOM 27 wutons 2006 roma No 149-03 «O6 wundopmanuu,
MH()OPMAIIMOHHBIX TEXHOJIOTUAX U O 3amuTe nHGopManumny, denepaabHbIM 3aKOHOM
oT 27 uronsa 2006 roga No 152-®3 «O nepCoOHAIBHBIX TaHHBIX).

1.2. Lens pazpabotku IlonoxkeHuss — omnpeaeleHue Mopsaka o0padOTKU
NEPCOHAJBHBIX JaHHBIX; OOECMEYeHUE 3allUThl NpaB U CBOOOJ pPaOOTHUKOB U
KJIMEHTOB YUYPEXJEHUs Tpu 0OpabOTKe HX TMEePCOHAIBHBIX JaHHBIX, a TaKKe
YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOIUX JOCTYNl K
MEPCOHAIILHBIM JITAHHBIM, 32 HEBBIMOJHEHUE TPEOOBAHWI HOPM, PETYIUPYIOIINX
00paboOTKy U 3aIUTy MEPCOHATBHBIX JAHHBIX.

1.3. Ilopsinok BBOAA B JieiicTBHE U u3MeHeHUs [lonoxkenusl.

1.3.1. Hacrostmee IlonmoxkeHue BceTymaeT B CWIy C Jarbl CO3JAHHSI JTAHHOTO
[TonoxeHnust u AecTByeT O€CCPOUHO, 10 3aMEHbI ero HOBbIM [lonoxkeHueM.

1.3.2. Bce usmenenus B [lonokeHue BHOCATCS TPUKA30M TI0 YUPEKACHUIO.

1.4. Bce paOOTHUKHM YUpexKACHHUS JOJDKHBI OBITh O3HAKOMJIGHBI C HACTOSIIIUM
ITonoxxeHueM moj poCruch.

1.5. Pexxum KOH(DUIEHIIUATBEHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIydasx MX
00€3/IMYMBaHUs U TI0 UCTEUEHUU 75 JIE€T CpOKa UX XPaHEHHUS, UIU MPOJJICBACTCS Ha
OCHOBAHUH 3aKJIFOUEHUS IKCIIEPTHON KOMUCCHH, €CJIM UHOE HE OMPENEIEHO 3aKOHOM.
2. OCHOBHbBIE IOHATHS U COCTAB NMEPCOHAIBHBIX IAHHBIX PA00OTHUKOB

2.1. lns ueneit Hacrosmero IlooxkeHUs HCHOIB3YIOTCS CIEAYIONIME OCHOBHBIC
MOHATHSL:

NnepcoHaAJbHbIE JaHHbIe — Jt00ass uHGOpMaIKs, OTHOCSIIASCA K ONpPEACICHHOMY
WU OMpENeSIIeMOMY Ha OCHOBAaHUU TakoW MH(pOpManuu pabOTHHUKY, B TOM YHCIIE
ero (aMuiaus, UMs, OTUECTBO, TOJ, MECSI, JaTa U MECTO POXKIEHHUA, aIpec,
ceMeNHOe, COLMANbHOE, MMYILIECTBEHHOE IMOJ0XKEeHUe, oOpazoBaHue, mnpodeccus,
JOXOJIbI, Apyras uHdopMalus, HeoOXoauMasi padoTOIATeI0 B CBSI3U C TPYAOBBIMU
OTHOILICHUSIMU;

* 00paldoTKa MEePCOHAJBHBIX JAHHBIX — CcOOp, cHUCTEeMaTu3alusi, HAKOIUICHHE,
XpaHeHHe, yTouHeHue (0OHOBIICHHE, U3MEHEHNUE), UCTI0JIb30BaHHE, PACIIPOCTPAHECHUE
(B TOM dumcie Tepedada), oO0e3TUYMBAHWE, OJOKUPOBAHUE, YHUYTOKEHUE
MEPCOHANBHBIX  JaHHBIX  PAOOTHUKOB  YUPEKICHUS; KOH(PUIEHIHATBHOCTH
NEePCOHAIBHBIX JaHHBIX— 00s3aTeNbHOE IS COONIOACHHWS HA3HAYEHHOTO
OTBETCTBEHHOTO JIUIIA, TOJTYUYUBIIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM PA0OOTHUKOB,
TpeOOBaHKE HE AOMYCKATh UX pacrpocTpaHeHus 0e3 cornacus pabOTHUKA WA UHOTO
3aKOHHOT'O OCHOBAHUS;

pacnpocTpaHeHHe TMEPCOHANbHBIX [JaHHBIX— JICUCTBUSA, HaIpaBJICHHbIC Ha
nepegadyy MNEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OINpPEIEICHHOMY KpYry JIMII
«Tepenadya IMEePCOHANBHBIX JaHHBIX) WM Ha O3HAKOMJIEHHWE C IMEepPCOHAIbHBIMU
JaHHBIMM HEOTPAHWUYEHHOT'O KpyTa JIMIl, B TOM YHUCJIe 00HapOJ0BaHUE NIEPCOHATBHBIX



JAHHBIX Pa0OTHUKOB B CPEACTBAX MaccOBOM HHGOpPMAIlUM, pPa3MCEIICHHE B
MH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX CETSIX WM MPEJOCTABICHHUE JOCTyNa K
MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KAaKUM-JIHMOO HUHBIM CIIOCOOOM;

HCMOJIb30BAHME TMEePCOHAJBHBIX JaHHBIX — JelcTBuUsl  (omeparuu) C
MEePCOHATBHBIMU JAHHBIMU, COBEPIIAEMbIEC JOJPKHOCTHBIM JIMIIOM YUPEXKICHUS B
LEJSAX TPUHATUA PELUICHUW WA COBEPIIECHUS WHBIX JEUCTBUM, IOPOKIAIOIINX
IOpUIMYECKUE TIOCIEACTBUS B OTHOUIEHUM PAaOOTHUKOB JIMOO HMHBIM 0O0pazoMm
3aTparvBaroluX HMX TMpaBa M CBOOOABI WJIM TIpaBa U CBOOOJBI JPYTUX JIUIL;
0JIOKMpOBaHNE TMEPCOHAJBHBIX [JaHHBIX— BPEMEHHOE IIpeKpalieHue coopa,
CHUCTEMAaTHU3allMi, HAKOIUICHHUS, HCMOJIb30BaHUs, PACIPOCTPAHEHUS] MEPCOHATBHBIX
JTAHHBIX paOOTHHUKOB, B TOM YHCJIE UX MEepe/Iayun;

YHUYTOK€HHE TNEePCOHAJIBHBIX JMaHHBIX — JICHCTBUS, B pE3yJbTaT€ KOTOPBIX
HEBO3MOYKHO BOCCTAHOBHTH coaep)kaHue MePCOHAJIBHBIX JTAaHHBIX B
WH()OPMAITMOHHONW CUCTEME MEPCOHATBHBIX JIAHHBIX PAOOTHUKOB WIJIM B PE3yJIHTATE
KOTOPBIX YHHMUTOXAIOTCS MaTepUAIbHbIE HOCUTEIM MEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB;

00e3IMYNBaHNEe TEPCOHAJBHBIX JAHHBIX — JICUCTBUSA, B PE3yJIbTaTE€ KOTOPHIX
HEBO3MOXHO OIPEJEIUTh MPUHAICKHOCTh MEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
nuiy;

0011e10CTYNIHbIE TEPCOHAJIbHBbIE JaHHbIe — TIEPCOHAIBHBIC JIaHHBIC, JOCTYII
HEOTPAHMYCHHOTO KpyTa JIUIl K KOTOPBIM MPEIOCTaBICH C COriacusi paOOTHUKA WU
Ha KOTOpPHIE B COOTBETCTBHUU C (efepaibHBIMU 3aKOHAMH HE PacIpOCTpaHSIETCS
TpeboBaHue cCOOMIOACHUS KOH(DUIEHITNATLHOCTH;

uHpopmMauuss — cBeleHUs (COOOIEHHUs, aHHbIE) HE3aBUCUMO OT (OPMBI HX
MIPE/ICTABIICHNUS,
AOKyMEHTHpPOBaHHasi WH{popManua — 3aQUKCUPOBAHHAS HA MaTEpUATHLHOM

HOCHTEJIC TTyTeM JTOKYMEHTHPOBaHUSI MH(GOPMAITUSI C PEKBU3UTAMH, TTO3BOJISIONAMUA
OMPEENUTh TaKyI0 HHPOPMAIUIO WK €€ MaTEepUaTbHbII HOCUTEb.

2.2. B cocTaB nepcoHaNbHBIX JIAHHBIX PAOOTHUKOB BXOST JOKYMEHTHI, COACPIKAIIINE
MH(pOpMAIIMI0O O TMACMOPTHBIX JIaHHBIX, OOpa30BAaHUM, OTHOIIECHUUW K BOUHCKOM
00s13aHHOCTH, CEMEUHOM TOJIOKEHHH, MECTE KUTEIhCTBA, COCTOSIHUU . 3JI0POBbS, a
TaKke O MPEJbIAYIIUX MECTaX UX PabOTHI.

2.3. Komrmuiekec JAOKYMEHTOB, COMPOBOXKAAIOIIMKA Mpoiiecc 0(hOpPMIICHUS TPYIOBBIX
OTHOUIIEHUH paOOTHHUKA IIPH €0 IpHUeMe, ePEBOIe U YBOIbHEHUH.

2.3.1. Uudopmanusi, npeacrapisiemas paOOTHUKOM MpU MOCTYIUICHUH Ha paboTy B
OpraHu3alliio, JIOJDKHA HWMETh JOKyMEHTalbHyl0 ¢opMy. Ilpu 3akmroueHun
TPYZIOBOI'O JOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro kojekca Poccuiickoii
denepanuu IUI0, MOCTyNaloNee Ha paboTy, MPeabsIBIsSET pabOTOAATEIO: TACTIOPT
WJIA UHOU JOKYMEHT, YIOCTOBEPSIOUINN JTUYHOCT;

-3-Tpy/IOBYI0 KHWXKY, 32 MCKIIOUEHUEM CIIy4aeB, KOIJla TPYJIOBOM JIOTOBOP
3aKJIIOYAETCsl BIIEPBBbIE MWJIM PaOOTHUK TOCTYyHmaeT Ha pabdoTy Ha YCIOBHSIX
COBMECTHUTENIHLCTBA, JTUOO TPYJ0Bas KHIKKA Y PaOOTHHKA OTCYTCTBYET B CBS3HU C €€
yTpaTou WJIM MO APYTUM MPUYHMHAM; CTPAXOBOE CBUACTEIHCTBO T'OCYJAPCTBEHHOTO
MEHCUOHHOI'O CTPAaXOBaHUS; TOKYMEHTHI BOMHCKOT'O y4eTa - JIsl BOEHHOOOsI3aHHBIX U
JIU1, TOJUIeKAIUX BOMHCKOMY YYeTy; IOKYMEHT 00 00pa3oBaHuU, O KBAIU(PUKALIUU



WM HAJIWYWW CICIMANIbHBIX 3HAHWUW - TPH TOCTYIUICHHH Ha PaboTy, TPEOYIOIIyIO
CHEIUANTBHBIX 3HAHWA WM CIENUATbHON TIOJATOTOBKH; CHPAaBKY O HAJIAYUU
(orcyTcTBUM) cyaumocTH W (Wiu) (pakTa YroJIOBHOTO TMpecieAoBaHMs, JTUOO0 O
MPEKPAIEHUN YTOJOBHOTO MPECIeOBaHUS MO PeaOUIUTUPYIONIUM OCHOBAHUSM,
BBIJJAHHYIO B TOpsAKe W 1O (opMe, KOTOpbIe YCTaHABIMBAIOTCSA (eaepaibHbIM
OpraHoM HCIOJIHUTEIBHON BJIACTH, OCYIIECTBISIOMMM (PYHKIHUHU TO BBIPAOOTKE W
peanu3aluu  TOCYJapCTBEHHOW  TOJMTUKM W HOPMATUBHO  IIPaBOBOMY
peryJimpoBaHuio B chepe BHYTPEHHUX JIeJT; CBUACTEILCTBO O npucBoeHnu MHH (tipu
€ro HaJInuuu y pabOTHHUKA).

2.3.2. Ilpu odopmieHnun paboTHUKA 3arojHsAeTCS yHUUIIMpOBaHHAs (opma
«JInynas xkapTouka pabOTHHKA», B KOTOPOW OTPAXKAIOTCS CIEAYIOIINE AHKETHBIE U
ouorpadudeckre JaHHbIC PAOOTHHUKA:

-oomue cBemenus (P.M.O. paboTHHMKA, JaTta POXICHHS, MECTO POXKICHHUS,
rpaXXJaHCTBO, oOpa3zoBaHme, mpodeccus, CTaK paboOThl, COCTOsIHHME B Opake,
MacIOPTHHIE TaHHBIC);

-CBEJICHUSI O BOMHCKOM YYETE;

-JIaHHBIE O MIpUEMe Ha padoTy;

B nanpHeiieM B IMYHYHO KAPTOUYKY BHOCATCS:

-CBEICHUS O MepeBoAax Ha APYryro padoTy;

-CBeJieHHs 00 aTTEeCTalluH;

-CBEICHUS O MOBBIIICHUH KBaTU(UKAINY;

- CBEJICHMSI O MTPO(PECCUOHAILHON TIEPETNOTOTOBKE;

-CBEJICHHUS O Harpajax (MoOUIpeHusIx),

-TIOYETHBIX 3BaHUAX; CBEJCHUS 00 OTMyCKaX;

-CBEJICHUS O COIMATBHBIX TAPAHTHUSX;

-CBEICHUS O MECTE KUTEIHCTBA U KOHTAKTHBIX Tele(OoHaX.

2.3.3. B yupexneHun cO3Aar0TCs U XPAaHATCA CIEAYIOIIME TPYIIBl JOKYMEHTOB,
cojieprKalllie JaHHbIe O pa0OTHUKAX B €JUHUYHOM UJIU CBOJHOM BUJIE:

2.3.3.1. IokyMeHTBI, coJiepKaliyue NepcoHalbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIMPOBOXKIArONIME Mpoiiecc oPopMiieHHs] TPYAOBBIX OTHOIICHUN TIPU
npueMe Ha paboTy, TMepeBojie, YBOJIbHEHUM; KOMILIEKC MaTepHaloB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEJICHUIO COOECENOBaHUM C KaHIUJIATOM Ha
JOJIKHOCTbD; MOJJIMHHUKYA U KOIHUU TPUKA30B MO JINYHOMY COCTaBY; JIMYHBIC Jelia U
TPYJIOBbIE KHIKKH paOOTHUKOB; Jelia, COAEpKallde OCHOBaHUS K MpHUKazy IO
JUYHOMY COCTaBY; JieJia, COJEPIKaIue MaTEePHAIIbI

aTTeCTalNH PabOTHUKOB; CITyKEOHBIX paccie0BaHul; CIIPaBOYHO-
nHOOpPMAITMOHHBIA O0aHK JIAaHHBIX [0 TIEepPCOHaNy (KapTOTEKH, IKypPHAIbI);
MO/UVTMHHUKA W KOMUU OTYETHBIX, AHATUTUYCCKUX M CIPABOYHBIX MaTEpPHAJIOB,
MepeIaBacMbIX AIMUHUCTPAIIMN YUPEKICHUS, KOMWU OTYETOB, HAIMPABISEMBIX B
rOCYJIJapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOTOBbIE MHCHEKIIMHU, BBIIIECTOSIIHNE
OpTraHbl YIPABJICHUS U JPYTUE YUPEIKICHHUS).

2.3.3.2. JlokymeHTanus MO OpraHu3ainuu padoThl (TIOJIOKEHUS, JTOTKHOCTHBIC
WHCTPYKIIUU  PaOOTHUKOB,  MPHUKa3bl,  PACIOPSDKCHHs);  JOKYMEHTHI  TIO
MJIAHUPOBAHUIO, YYETy, aHaJM3y U OTYETHOCTH B YacTU pPabOThl C MEPCOHAIOM
YUPEKICHHUS.



3. Coop, 00paboTKa M 32IUTA NEPCOHATBHBIX JAHHBIX

3.1. Ilopsaok nmoyyeHust NEPCOHAIbHBIX JAaHHBIX.

3.1.1. Bce nepcoHanbHble TaHHbIE PAOOTHUKA YUPEKICHUS CIEAYET MOIy4YaTh y HETO
camoro. Eciu nepcoHalibHbIE JaHHbIE pPA0OTHHKA, BO3MOXKHO, MOJYYUTh TOJBKO Y
TPEThbel CTOPOHBI, TO PAOOTHHK JOJKEH OBITh YBEIOMIIEH 00 ATOM 3apaHee U OT HETO
JOJKHO OBITh MOJIy4eHO MHCbMEHHOE coryiacue. J{oJKHOCTHOE JIMo padboToaarens
JOJDKHO COOOIUTH PpabOTHUKY O IENSAX, MPEANoIaraéMblX UCTOUYHUKAX U CIocodax
MOJTyYeHUS TIEPCOHATIFHBIX JaHHBIX, @ TAKXKE O XapakTepe MOUICKAIINX MTOTYICHHIO
NEPCOHATBHBIX JaHHBIX W TIOCIEJCTBUSAX OTKaza pabOTHUKA J[aTh MHUCbMEHHOE
corjacue Ha UX MOJIy4eHHe.

3.1.2. PaGoronarens HEe MMEET MpaBa MOJIydaTh U 0O0padaThIBATH IMEPCOHAIIbHBIC
JaHHBbIE paOOTHUKA O €r0 PacOBOM, HAIIMOHAIBHOW MPUHAJIC)KHOCTH, MTOJIUTUYECKHIX
B3TJISAIaX, PETUTHO3HBIX WU (PUIOCOPCKUX YOEKIEHUAX, COCTOSHHUM 30POBBA,
WHTUMHOM XU3HU. B clydasix, HETOCPEeICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOWIIEHUM, B COOTBETCTBUM cO CT. 24 Koncturyumm Poccuiickon ®@enepanuu
paboTomaTens BIOpaBe MOMy4daTb M 0OpalOaThiBaTh JaHHBIE O YACTHOW >KU3HU
pabOTHHKA TOJBKO C €ro MucbMeHHoOro coryacus. OOpaboTka yKa3aHHBIX
NEPCOHANBHBIX JAaHHBIX PAaOOTHHKOB paboTogaTenieM BO3MOXKHA TOJNBKO C HX
coriacusi MO0 0e3 MX coryiacusi B CIENYIOLIUX Cy4asx: MEepCOHAIbHbIE TaHHbIE
SBIISIIOTCS  OOIIEOCTYIHBIMH; TEPCOHANBHBIC JAHHBIE OTHOCATCA K COCTOSIHHUIO
3I0pOBbsi pabOTHMKA W MX 00paboTka HeoOXoauMa ISl 3allUThl €ro KU3HH,
3I0POBbsl WJIM WHBIX >KU3HEHHO BAXKHBIX HMHTEPECOB JHOO KU3HU, 3/I0POBbSI HIIU
MHBIX JKU3HEHHO BaYKHBIX MHTEPECOB JAPYTUX JIUI U TIOJIYYCHHE COTTIacusi paOOTHHKA
HEBO3MOXKHO; 110 TPEOOBAHHIO MOJTHOMOYHBIX TOCY/IaPCTBEHHBIX OPraHOB B CIIyYasX,
MIPETYCMOTPEHHBIX (heJIepaTbHBIM 3aKOHOM.

3.1.3. PabGotomarens BmpaBe 00OpabaThiBaTh NEPCOHAILHBIC JaHHBIE PAOOTHUKOB
TOJIKO C MX MTUCBMEHHOT'O COTJIACHS.

3.1.4. ITuceMeHHOe cornacue paboTHUKa («3asBI€HHE O corjlacud pabOTHUKA Ha
00paboTKy MEepCOHANIBHBIX JAHHBIX») HA 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJIKHO BKJIKOYATh B CEOsI:

- (ammnuio, uMs, OTYECTBO, aApec CyOBEKTa MEpPCOHANBHBIX JJaHHBIX, HOMEpP
OCHOBHOTO JIOKyMEHTa, yJIOCTOBEPSIONIETO €0 JIMYHOCTh, CBEACHHUS O JaTe BBIAYU
YKa3aHHOTO JIOKYMEHTA U BbIIABIIIEM €T0 OPTaHe;

- HauMeHoBaHue ((haMuIIuIo, UMs, OTYECTBO) U AJIPEC OMEPaATOpa, MOJIYYAIOIIETO
coriacue cyObeKTa MepCOHANbHBIX JAHHBIX;

- 1e’ab 00pabOTKM MEePCOHANBHBIX JAHHBIX; MEPEUYCeHb NMEPCOHATBHBIX JAaHHBIX, Ha
00pabOTKy KOTOPBIX JAETCS COrIache CyObheKTa MepCOHATbHBIX TaHHBIX;

- IepevYeHb ACUCTBUN C IEPCOHATHLHBIMY JTAHHBIMU, HA COBEPIIICHUE KOTOPHIX JTACTCS
cornacue, oOliee OIMUCAaHUE HCIOIb3YEMBIX OINEPaTOPOM CIOCOOOB 0O0pPadOTKH
MEPCOHANBHBIX JAaHHBIX; - CPOK, B TEUEHUE KOTOPOTO JEHCTBYET COTIacue;

- IOPSIJIOK €T0 OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CASAYIONIUX CIIyUasX:

-00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIIECTBISAETCS Ha OCHOBAaHWUU TpPyIOBOTO
kogekca P® wnmu wuHoro @enepanbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ IIelib,
yCIIOBUS TIOJYYEHUSI TEPCOHANBHBIX JAaHHBIX U KPYI CYOBEKTOB, MEPCOHAIbHBIC



JaHHBIE KOTOPBIX MOJIeKAT 00paboOTKe, a TaKKe OMPEICIISIIONIET0 MOTHOMOYHS
paboromarens; 00pabOTKa TEPCOHATBHBIX JaHHBIX OCYIIECTBISETCS B IENAX
WCITOJIHEHHSI TPYIOBOTO JJOTOBOPA;

- 00paboTKa NEPCOHAJIBHBIX JAHHBIX OCYLIECTBISETCS I CTaTUCTUYECKUX WIH
MHBIX HAay4HBIX LEJIeH MpU yCIOBUU 00S3aTE€IBbHOTO 00€3IMUYMBAHMS TIEPCOHATBHBIX
JTAHHBIX; 00pabOTKa MEPCOHABHBIX MAHHBIX HEO0OXOoauMa ISl 3allUThl KU3HH,
3I0pPOBbs WJIM MHBIX )KU3HEHHO BaXKHBIX MHTEPECOB PAOOTHUKA, €CIIH MOJYYEHHE €ro
corjacusi HEBO3MOXHO.

3.2. Ilopsimox 00pabOTKH, epeau U XpaHeHUs IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHHMK OpraHu3alnuyd MPeJoCTaBIsieT O cede JIOCTOBEPHbIE CBEICHUSI.
Nudopmaruss mnpoBepsieTcsi Ha JOCTOBEPHOCTh CBEJEHUM, MPEIOCTaBICHHBIX
PabOTHUKOM, C UMEIOIIUMHUCS Y paOOTHHKA IOKYMEHTaAMHU.

3.2.2. B cootBercTBUU cO cT. 86, 171. 14 TK P® B nienmsax obecnieueHus npas 1 cBoOOT
4elioBeKa W TpakJaaHwHa JupekTop yupexnenus (PabGoromarens) wu  ero
MpEACTABUTENIM MpU OO0pabOTKE TMEepPCOHAIBHBIX JAHHBIX PAOOTHUKA JIOJKHBI
coOr01aTh cieayroue oomue TpeOOBaHus:

3.2.2.1. O0paboTKa nepcoHaIbHBIX JAHHBIX MOXKET OCYIIECTBISATHCS UCKIIOUUTEIHHO
B IIEJISIX 00ecIeueHus COOIIOICHUS 3aKOHOB U MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB,
COJICMCTBUS pabOTHUKAM B TPYJOYCTPOMCTBE, OOYYEHUHM U TMPOJABUKECHHUH IO
ciyx0e, o0ecriedeHus: TMYHOM 0e30MacHOCTH PaOOTHUKOB, KOHTPOJIA KOJIMYECTBA U
KayecTBa BBITIOJIHSIEMON pabOThI U 00ECIIEYeHHs] COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeneneHnu oobeMa U cofiepxaHusi, 00padaThIBAEMbIX MEPCOHATBHBIX
naHHbBIX PaboTonaTens T0KEH PYKOBOICTBOBATHCS

Koncrturyuuenn Poccuiickont ®enepaunn, TpynoBeiM koaekcoMm Poccuiickon
denepanuv ¥ UHBIMH (GeepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu 0OpuUHATUM pEUICHUN, 3aTpParuBalOlIUX MHTEPEChl PabOTHUKA,
PaboTonaTens HEe MMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHUKA,
MOJIYYEHHBIX HCKIIOUYUTEIBHO B PE3YJIbTATE MX ABTOMATU3UPOBAHHOW 00pabOTKH
WJIM 3JIEKTPOHHOTO MOJYYEHUS.

3.2.2.4. 3amura NepcoOHANbHBIX JaHHBIX paO0OTHHKA OT HENPABOMEPHOIO HX
MCIIOJIb30BaHUsI WM yTpaThl obecrieunBaeTcsi PaboroaareneM 3a c4eT ero cpesicTB B
HOpsAJIKE, YCTAHOBJICHHOM (heJiepaibHbIM 3aKOHOM.

3.2.2.5. PaBOTHHMKY U UX MPEACTABUTENN JIOJKHBI OBITh O3HAKOMJIEHBI 1OJ] PACTTUCKY
C JOKYMEHTaMH YYPEXKICHHUS, YCTAHABIMBAIOIIMMU TMOPSAOK  00pabOTKU
NEPCOHATBHBIX JAHHBIX PA0OOTHHUKOB, a TaKXKe 00 MX MpaBax U O0S3aHHOCTAX B ITOU
o0nacTu.

3.2.2.6. Bo Bcex ciaydasix 0TKa3 pabOOTHUKA OT CBOMUX MpPAaB HA COXPAHEHUE U 3AIUTY
TaHbI HEJICUCTBUTEIICH.

4. [lepenaya nepcoHAJbLHBIX JaAHHBIX

4.1. Ilpu nepemaue NEpPCOHANBHBIX JaHHBIX paboTHMKa Pabotonartens MOIKEH
coOJII01aTh Cleayrolre TpeOOBaHUS:

4.1.1. He coolOmarb mnepcoHalbHbIE JaHHbIE PAOOTHUKA TPEThEl CTOpOHE Oe3
MUCbMEHHOIO corjacusi paOOTHUKA, 3a UCKIIOUYEHHEM CJIy4yaeB, KOrja 3To
HEOOXOIUMO B LENSAX MPEAYNPERKACHUS Yrpo3bl KU3HU U 310POBbI0 PabOTHUKA, a
TaK)Ke B CIIy4asiX, yCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.



4.1.2. He cooOmaTh nepcoHaabHbIC JaHHbIE pA0OTHHKA B KOMMEPYECKUX IENIX 0e3
€ro MUCbMEHHOI'O COTJIACH.

4.1.3. Ilpenynpeauts Tul, MOTYYUBIIUX NEPCOHAIbHbBIE JTaHHbIE PAOOTHHKA, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh HMCIOJIb30BaHbl JUIIb B LEAX, IS KOTOPBIX OHU
coO01IeHbl, U TpeOOBaTh OT 3THUX JIML MOATBEPKACHHS TOTO, YTO ATO IPABUIO
coOmofeHo. Jluia, mNoaydMBIIME TEPCOHAJIbHBIE JaHHbIE pPaOOTHHKA, OO0S3aHbI
coOJII0aTh PEKUM CeKpeTHOCTH (KoH(uaeHuuanbHocT). JlanHoe IlonoxxeHue He
pacnpocTpaHsieTcsi Ha OOMEH TMEepCOHAIbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIJIKE,
YCTaHOBJIEHHOM (he/iepaIbHbIMU 3aKOHAMMU.

4.1.4. OcyuiecTBiIsATh NEpenayy MepCOHANBHBIX JaHHBIX PAOOTHUKOB B Mpejenax
OpraHu3ally B COOTBETCTBUHU C HACTOSIIMM [lonoxkeHunem.

4.1.5. Pa3zpemats JOCTYN K NEPCOHATBHBIM JaHHBIM PaOOTHUKOB TOJIBKO CIIELUATBHO
YIIOJITHOMOYEHHBIM JIMIIAM, TPU 3TOM YKa3aHHbIE JIHMIAa JOJKHBI UMETh IMPaBO
MOJTy4aTh TOJBKO T€ MEPCOHAIbHBIE JaHHbIE paOOTHHKA, KOTOPhIE HEOOXOIUMBI IJIs
BBITIOJTHEHUS KOHKPETHON (DYHKIUU.

4.1.6. He 3anpammBaTh HHGOPMALUIO O COCTOSHUM 3/0pPOBbS pabOTHHKA, 3a
UCKIIFOYEHUEM TE€X CBEIEHUH, KOTOPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTHU
BBINIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIIMH.

4.1.7. llepenaBaTh MepcOHANbHBIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PAOOTHUKOB
B TIOpSAJIKE, YCTAaHOBJIECHHOM TpynoBbIM KoaekcoM Poccuiickoi ®Penepauuu, u
OrpaHUYMBaTh d3Ty HH(POPMAIMIO TOJBKO TEMHU MEPCOHAIBHBIMU -7-TaHHBIMU
paboTHHKA, KOTOpbIE HEOOXOAUMBI JIJISl BHITOJIHEHUS YKA3aHHBIMU MPEICTABUTEIISIMU
X QyHKIIMH.

5. XpaHeHHe ¥ HCIO0JIb30BaHHE NEPCOHAJBHBIX JAHHBIX PA0OTHUKOB:

5.2. [TlepcoHanbHbie nOaHHBbIE pPAOOTHUKOB O00pabaTHIBAIOTCS U XpaHATCS B
yupexaeHuu. [Ipu o0paboTke U XpaHEHWH MEePCOHATBHBIX AAHHBIX COOIOAIOTCS: -
NapoJjibHasl MOJUTHKA; - AaHTHUBUPYCHAs 3alluTa; - IpaBuia pabOThl CO ChEMHBIMU
HOCHUTEIISIMU; - IIPABUIIA PE3EPBHOIO KOMUPOBAHHUS; ~-IPABHJIA JOCTYIA B IOMEILIEHNUS,
I'JI€ PacloJIOKEHbI AIEMEHTHI MH(POPMALTMOHHBIX CUCTEM.

5.2.1. IlepcoHaybHble JaHHbIE PAOOTHUKOB MOTYT OBITH IOJYYEHBI, MPOXOIUTH
nanbHENIyl0 o0pabOTKy W TMepelaBaThCid Ha XpaHEHHWe, Kak Ha OyMa)KHBIX
HOCHTEJISIX, TaK U B DJIEKTPOHHOM BU/IE.

5.2.2. [lepcoHnanbHbIe JaHHBIE pAOOTHUKA MOTYT OBITH MOJTY4Y€HbI HE OT paOOTHHKA, a
OT TPETbEW CTOPOHBI, UCIIOJIB30BAHUE MEPCOHAIBHBIX JAHHBIX, MOJIYYEHHBIX TAKUM
Croco0oM, BO3MOKHO TOJIKO € €ro mucbMeHHoro cornacus. 5.2.3. [lpu nomyyenuun
NEPCOHAIBHBIX JaHHBIX HE OT pabdOTHUKA (32 HCKIIOYEHHEM CIy4yaeB, €cld
NEpPCOHAIbHbIE JaHHble ObUIM NPEJOCTaBIEHbl pPAOOTOAATENI0 Ha OCHOBAHUU
denepanbHOrO  3aKOHAa  WJIM  €CIOM  [EpPCOHaJbHbIE  JAaHHBIE  SBISIIOTCS
OOIIeTOCTYTHBIMU) paboToAaTenb 10 Havaja O0O0paOOTKH TaKUX IEPCOHATBHBIX
JAHHBIX  0053aH  MPENOCTaBUTh  PA0OTHUKY  CIEAYIOIYI0  HHGOPMAIHUIO:
HauMeHoBaHue (damwins, uMs, OTYECTBO) U aJpec omneparopa WIM €ro
MPEACTaBUTENIS; LIETIb 00pabOTKU MEPCOHANBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;
MpeanojaraeMbple  IMOJb30BAaTENM  NEPCOHAIBHBIX  JAHHBIX;  YCTAHOBJIEHHBIC
HacTosiiuM DeepalibHbIM 3aKOHOM TMpaBa CyObeKTa NEPCOHATBHBIX JaHHBIX.

6. locTtyn Kk mepcoHAJbHBIM JAHHBIM PA0OTHUKOB



6.1. IIpaBo mocTymna K MepCcOHAIbHBIM JIaHHBIM UMEIOT COTPYJIHHMKHA HAa3HAYEHHbIC
OTBETCTBEHHBIMH 332 00pabOTKY JMAaHHBIX WA MUMEIOININE JOCTYI, COTIACHO MPHUKA3Y
TUPEKTOpA YUPEKICHHUS.

6.2. PabOTHUK UMEET NpaBo:

6.2.1. Ilony4aTh AOCTYyN K CBOMM IMEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMHU,
BKJIIOYas MpaBO Ha 0E3BO3ME3HOE IMOJTYyUYECHHE KOMUM JIF0OOM 3amucu, coaepKaiien
MEPCOHANIbHBIE TaHHbIE pA0OTHHUKA.

6.2.2. TpeboBarh ot PaGotonarenss yTOUYHEHHS, WCKJIIOYEHUS WM HCHPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO IMOJYUYEHHBIX WU
HE SBISIOMUX HeoOxonuMbIMu Juisi PabGoToparens mepcoHalbHBIX JaHHBIX. 6.2.3.
[Tomyuats ot PaboTonmarens:

-CBEJICHUSI O JHUIAX, KOTOpbIE HMEIOT JOCTYIl K MEPCOHAIBHBIM JIaHHBIM WIIU
KOTOPBIM MOKET OBITh MPENOCTaBJIEH TAKOW MOCTYII; MEpeUYeHb 00pabdaThIBAEMBIX
MEPCOHAIBHBIX IAHHBIX U UCTOYHUK UX MOJTYUYCHHUS;

-CpOKH 00pa0OTKH MEPCOHATLHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XPAaHCHUS,
-CBEJICHUSI O TOM, KaKU€ FOPHIWYECKHE IMOCIEICTBUS ISl CyOBbEKTa MEePCOHATbHBIX
JaHHBIX MOKET MOBJIEYb 3a CO00I 00pabOTKa €ro NepCOHANbHBIX TAHHbIX.

6.2.4. TpeboBatb u3BeuieHus: PabotonaTenem BcexX JHUI, KOTOPbIM paHee ObUIn
COOOIIEHbl HEBEPHbIE WM HEMOJIHbIE TE€PCOHAJbHbIE JaHHbIE, 000 Bcex
MIPOU3BEICHHBIX B HUX UCKIIOUCHUSIX, UCTIPABICHUSX UJIH JOMOJTHEHUSIX.

6.2.5. OOxanoBarb B YMNOJHOMOYEHHBIM OpraH Mo 3alluTe MpaB CyOBEKTOB
NEPCOHATBHBIX JAHHBIX WU B CyJACOHOM MOPSAKE HEMPaBOMEpPHbIEC NEHCTBUS WU
oe3neiicTBuss Paboronarens mpu oOpabOTKE M 3alUTE €ro MEePCOHAIBHBIX JTAHHBIX.
6.3. KommpoBarh u nenaTh BBINUCKA TEPCOHATBHBIX JaHHBIX pPaOOTHHKA
paspeniaeTcsi UCKIIOUUTEIBHO B CIYXEOHBIX IENSIX C pa3penieHus TUPEeKTopa
YUPEIKICHHUS.

6.4. [lepenaua wHGOPMAIIMK TPETHEH CTOPOHE BO3MOXHA TOJHKO MPH MHUCEMEHHOM
corjlacuv paOOTHUKOB.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMpPYIIIHX 00padoTKy M 3a1UUTY
NMEePCOHAIBHBIX JAHHBIX

7.1. PaOOTHUKM YyYpeXJCHHUS, BUHOBHBIE B HAPYIIEHUU HOPM, PETYIUPYIOIINX
nojiyueHue, 0OpabOTKy U 3alllUTy MEepPCOHANbHBIX JAaHHBIX pa0OTHHKA, HECYT
JUCIUIUITMHAPHYIO aJIMUHUCTPATUBHYIO, T'PaKJIAHCKO-IIPAaBOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMMU.

7.2. JIApEeKTOp YUpEeXKIEHUS 3a HaApyLICHUE HOPM, PETYJHUPYIOIIMX IOJIYUYEHHUE,
00paboOTKy M 3alIUTy MEPCOHATBHBIX JaHHBIX PAOOTHHUKA, HECET aJIMUHUCTPATHBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogekca 00 agMUHUCTPATHBHBIX
npaBoHapymeHusx Poccuiickorn ®enepanuu, a Takke BO3MEIIACT MOTEPHEBIIUM
ymiep0, TPUYMHCHHBIA  HEMPABOMEPHBIM  HCIONB30BaHWEM  WHGOpPMAIIHH,
coAepKaller NepPCOHAIbHbBIC TAHHBIE.



